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JOB DESCRIPTION 
 
 

Post Title:   Deputy Head (Boarding & Pastoral) 

Responsible to: Head 

Start date:  September 2019 

 
 
The Role  
 
As the post-holder, you are a key member of the Senior Leadership Team, contributing to the 
strategic leadership and management of the whole School.  You will have particular 
responsibility for leading the boarding and pastoral life of the School to ensure that all pupils 
are supported to flourish whilst here and that the School imbues in them a positive mindset for 
a healthy and happy life.   
 
As Designated Safeguarding Lead you will lead the safeguarding team to ensure that the 
School is excellent in its Child Protection and Prevent practices, and that parents can continue 
to trust the School and its environment as a safe place for the care of their children, particularly 
in the case of boarders. 
 
You will be expected to teach across the age-range in the senior section of the School, albeit 
on a much reduced timetable.  A commitment to teaching at a first-rate level and to lead by 
example, sharing excellent practice, is a requirement of all members of the Senior Leadership 
Team. 
 
You will be required to live on site, in rent-free accommodation. This accommodation is given 
in exchange for participation in the campus leadership duties rota during the week and at 
weekends and will facilitate your key responsibility to ensure that the School has an effective 
and efficient boarding operation. 
 
 
Line Management: 
 

 Assistant Head (Behaviour Management) 

 Director of Boarding and, jointly with this role, the Heads of Houses 

 Chaplain 

 Health Centre, including the School Counsellors 

 Deputy Designated Safeguarding Leads and the Safeguarding Team 

 Head of PSHCE & Careers 

 PA to Boarding 
 
 
 
 
 
 
 



 
 

Key Responsibilities  
 
Senior Leadership Team (SLT): 

 As a member of the SLT, contribute to the leadership of the School and development 
of School strategy, with specific responsibility for the boarding and pastoral life of the 
School 

 Lead by example, demonstrating high standards of integrity, management, teaching 
and pastoral care 

 Support the wider life of the School and its aims 

 Together with the other Deputy Heads, support the Head in the effective running of 
the School and, as required, deputise for the Head undertaking the duties of the 
Head in his absence 

 Liaise with the Head of the Junior Department (KS2), supporting him to lead the 
boarding and pastoral life of the junior pupils 

 Contribute to the School Self Evaluation Form and School Development Plan, 
particularly the boarding and pastoral sections 

 Lead the School’s preparation for any Ofsted Social Care Inspection 

 Represent the School on behalf of the Head in preparing for and attending Governor 
meetings as required 

 Review, amend and create whole School policies relevant to the boarding and 
pastoral life of the School, ensuring that they stay up to date with changing legislation 
and best practice 

 Regularly report to the Head, particularly on boarding and pastoral issues in the 
school 

 Support the Head with the recruitment of teaching staff and take the lead in the 
creation of job descriptions, adverts and the selection process for boarding staff. 
 

Boarding: 

 Be a visible and actively inspirational presence in the boarding community 

 Produce an annual boarding development plan setting out clear strategies to ensure 
ongoing improvement in the boarding life of the school in line with the Governors’ and 
Head’s aspirations for the School 

 Be aware of the National Minimum Standards for Boarding Schools (NMS) and other 
statutory requirements and ensure that the Director of Boarding takes the lead in 
ensuring that these are fully met 

 Work with the Director of Boarding to liaise with the Bursar and Estates Manager to 
ensure that the houses are maintained, supported and improved adequately in terms 
of fabric, facilities and cleaning 

 Ensure that the Head is supported throughout the calendar year in interviewing and 
researching prospective pupils according to the Suitability for Boarding criterion  

 Promote high standards of pupil welfare in boarding 

 Ensure that Foundationers and any other Disadvantaged pupils are well supported in 
Boarding, working with the Foundationer Welfare Coordinator and as the SLT 
advocate for Foundationers  

 Work with the Director of Boarding and the Chaplain to ensure that the weekly 
Boarders’ Chapel Services work effectively to enhance the pupils’ spiritual, moral and 
cultural development 

 Work with the Director of Boarding to manage the effective allocation of staff to 
houses  

 Take oversight of Performance Management and Appraisal for Boarding Staff, 
ensuring that appropriate training pathways are provided and supported 

 Coordinate and monitor all staff rotas to ensure the safe supervision of all pupils 
across the site 
 

 



 
 

Pastoral: 

 Ensure that high pastoral care is consistently delivered to all pupils throughout the 
year so that potential barriers to pupil success are removed 

 Ensure pupils’ well-being, by proactively leading on initiatives to promote healthy and 
happy lives within the busy boarding school and beyond it 

 Support the work of the Chaplain in leading the spiritual development of the School 
community and the contribution of the chaplaincy to the pastoral care of all pupils 

 Work with the Assistant Head (Behaviour), who line manages the Heads of Year and 
the Director of Boarding, to ensure that a comprehensive induction programme is 
provided to new pupils in all year groups aiding swift integration 

 Work with the Head of PSHCE and Careers to ensure that the pupils have an 
outstanding PSHCE and Careers curriculum which equips them with an 
understanding and appreciation of Fundamental British Values 

 Ensure that the School community continues to follow the School’s ethos 

 Ensure that high standards of pupil conduct, behaviour and discipline are maintained 
and that pupils are aware of expected School standards, and that action, if needed, is 
taken in a timely manner in line with policy and with good communication home 

 Ensure that suitable central records of behaviour are well maintained, and that this 
works well across both School and Boarding. 

 Organise and chair the Student Council ensuring that it is works effectively to give 
pupil voice  
 

Safeguarding: 

 As the School’s Designated Safeguarding Lead (DSL), take lead responsibility for all 
child protection matters arising at the School  

 Line manage the Safeguarding Team, and delegate to it appropriately, to ensure that 
the School’s policies, procedures and practices are effective and in line with current 
practice 

 Ensure that concerns are escalated, as appropriate, to Children’s Social Care or the 
Channel programme, and work as appropriate with outside agencies such as the 
LADO, the Police and the Boarding Schools Association, in line with best practice 

 Work with the Inclusion Team, and the Lead for Disadvantaged Pupils to ensure that 
any pupils with a Child Protection Plan or a Child in Need Plan are supported 
effectively 

 Ensure that all staff and Governors are kept up-to-date with best safeguarding 
training 

 Work with the Inclusion Team, and the Lead for Disadvantaged Pupils to ensure that 
any pupils with a Child Protection Plan or a Child in Need Plan are supported 
effectively 

 
Other: 

 Ensure that the PA to Boarding gives adequate support to the Boarding and    

 Safeguarding Team 

 Perform additional duties and tasks required for the effective operation of the School 
as directed by the Head 

 Be aware of and comply with policies and procedures relating to child protection, 
health, safety, security and confidentiality, reporting all concerns to an appropriate 
person 

 Together with other members of the SLT maintain a presence at school-related 
events, liaising with external bodies, and positively promoting the School to pupils, 
parents, other schools and prospective families 

 Actively contribute to the co-curricular life of the School 

 Contribute to the overall ethos and aims of the School 
 
 



 
 

Person Specification:  
 

Criteria Essential Desirable 

Qualifications 
 

 Good Honours Degree 

 Recognised Teaching Qualification 

 Additional qualifications/ 
training  
 

Experience  Experience of leading in a boarding 
school 

 Experience of a pastoral leadership 
role 

 Experience of managing change in a 
whole school setting 

 Experience of working as a 
Head of House 

 Experience of safeguarding 
 

Leadership 
and 
management 

 Commitment to leading the pastoral 
life of a school  

 Effective team worker and leader 

 High expectations for accountability 
and consistency 

 Ability to manage change 
successfully 

 Ability to enable others to achieve 
success 

 

Teaching and 
Learning 

 Excellent classroom practitioner with 
understanding of high quality 
teaching and learning 

 Good communication, planning and 
organisational skills 

 Commitment to regular and on-going 
professional development 

 

Personal  First class interpersonal and 
communication skills 

 Ability to inspire and lead others 

 Hardworking and Enthusiastic 

 Resilient 

 ‘Can do’ approach 

 Strong team player 

 Commitment to the principles of the 
Foundation of the School 
 

 

 
 
The Royal Alexandra and Albert School is committed to safeguarding and promoting the 
welfare of children and applicants must be willing to undergo child protection screening 
appropriate to the post, including an Enhanced DBS check. 


